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 Editing the RFF form, printing to PDF, and submitting Public 
Comment 

 

Once you have submitted your RFF form, your Area Superintendent and Charter 

System Advisory Team (CSAT) will have an opportunity to review and provide 

feedback on your request.  Once the form has gone through the feedback process, 

you will be able to review the feedback and make edits to the form when necessary. 

1.)  To make an edit to the form, click the link on Fulton’s Charter System website.  
Log in with your Fulton County credentials.  You arrive at a screen that will allow 
you to see all of your school’s requests.  You should see three small dots next to 
your school’s name. 

 

 

2.)  Click on those three dots and a box should appear with a variety of options.  
Choose “Edit Item”. 

 
3.) Once the form opens you can edit sections particular to the phase of approval.  At 

the top of the form, there is a ribbon which has an option for “Print to PDF”. 
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4.) Clicking this button will convert the form to a PDF.  After the Area 

Superintendent has approved the posting of the form for public comment, 
SGCs will be able to PDF the form to post to the school website. 

5.) A new section of the form will also be unlocked that will allow schools to fill 
out the post public comment form and complete a final submission once the 
30 day public comment window has closed. 
Note: The public comment section will not be available initially in the 
form until the Area Superintendent signs off after the complete vetting 
process.  You must fill out the public comment section completely 
before submitting.  There is not an option to save at this point. 

 

 


